
Grade Sheet 
Brochure Test 

80pts. 
 

Note: All Fonts are Arial on this Test Brochure. 
Skill Points 

1. Page Set up: Landscape View. Margins at .5 inches. 3 
columns with a gap of 1 inch between the columns. Column 
edges should be visible(MM/Preferences/View/TextBoundaries). Two 
Pages for the brochure need to be created (front and back 
side); your choice as to whether you want to use a ‘Column 
Break’ or a ‘Page Break”. 10 pts. 

2. Create the colored borders that surround the columns/text 
boxes. Line them up. 15 pts. 

3. Insert the 5 provided images. 5 pts. 
4. Copy and paste the provided text into Text Boxes (Chorus, 

Carpy, Test, About the School). All text used in the articles are  
Arial. 
Size: 

Chorus: 10 
Test Scores: 10 
About the School: 10 & topic titles are 12. 
Carpy Gang: 12 5 pts. 

5. Create an additional text box that will allow the Carpy Gang 
article to flow in and out of it. 5 pts. 

6. The three columns (text boxes) on the front page should be 
of equal width. 5 pts. 

7. Create the title/text boxes for each of the four articles. Note: 
some of the articles have subtitles in text boxes. Also, the 
titles on the brochure’s front page are all text boxes. Center 
the titles in the middle of the text boxes. 15 pts. 

8. Line up the page using Guides (note:MainMenu/View/Publishing 
Layout). Your page needs to look exactly like the ‘Brochure 
Test Page’ (.pdf) you have been provided! 20 pts. 

 


